GEM$  - COMPETITIVE GRANT TRACKING PROCESS FLOWCHART






































   

























Grant Opportunity Identified - 


Potential Interest





ACCESS WEBSITE


          � HYPERLINK "https://www.iowaonline.state.ia.us/gems/"��https://www.iowaonline.state.ia.us/gems/�


Click “Login”





ENTER USER INFORMATION


        User-id:  � HYPERLINK "mailto:firstname.lastname@iowa.gov"��firstname.lastname@iowa.gov�


          Password





CLICK “ADD GRANT”


located on left side of screen





Step 1





Step 2





Step 3








INTENT


   Complete required fields when:


A potential grant opportunity is identified








Click “Save”





            APPLICATION


Click on the grant on summary page





Complete required fields when:


Application is ready to submit








REVIEW PROCESS








Agencies have 2 working days to respond








If an agency or agencies respond – 10 additional working days to complete discussions











     Click


 “Save and  Submit” – no changes beyond this point


  








DISPOSITION


Click on the grant - summary page





Complete required fields when the application is:


Funded


Denied


Withdrawn











Database Help?


   Kathy Mabie, 515-281-8834





Sign-in/Password Help?


   Help Desk, 515-281-5703





Click “Save”





START


HERE





Click “Save”


if you sign off but are not finished entering








Funded?  Set up budget


Denied?  Tell us why


Withdrawn?  Tell us why





Confirmation letter generated – to be included with the grant application








GEMS Office and Legislative Services Agency receive notification of final status








Notice of Intent sent to Grants Network











